Emixopnynuévo lMNpoypauua - EE amrooTracews didaokalia

EmayyeApatikn
XP1NO1N TOV EPYAAEIOV
MS Excel yua
oTEAEXN
ETMLXELPTOEWY

ZKOMOx TOY NPOrPAMMATOX

ZHHePA, OL ETILXELPTIOELG/OPYAVIOHOL KAAOVVTAL Vo SLAXELPLOTOVY EVay AlA?KElk

peydAo 0yko Sedopévwv Kat TANPOPOPLOV KAt WG EK TOVTOL €ival 24 Wpeg

amapaitnTn n opdn, anodotikr kat anoteleopatikn Slaxeipton Tovg,

ULE OTOXO TN YEVIKOTEPT] OPYAVWOT] TOV ETILXELPTHATIKOD TOVG HMEPOMHNIEX:
ovotfpatog. H epappoyr MS Excel mepiéxet ToAd onpavTikd kot 16/01/2023 - 25/01/2023
xprowa epyaleia, Ta omoia propodv va fondnoovy otnv emiteven

avTng TG 0pdrig Saxeipiong dedopévwv, Sivovtag tn Suvatdtnta QPEX AIEZATQrHE:
yta avaAvon, VITOAOYLONO, ATIEIKOVIOT, KABWG Kat T YeVIKOTEPN 09:00 - 13:15 (Aevtépa,
enefepyacia Tovg. H yvwon yia tig opBég mpaktikég xpriong Twv Tpitn, Tetdptn)
Sapopwv dadtkaoiwv tng MS Excel Oa emigépel cagwg oA

TINEOVEKTIUATA GTOVG EKTIAUSEVOUEVOVG KAl GTOVG OPYAVIOHOVG TEAIKO KOXTOZX*:
0TOVG 0TOIOVG ATAGYOAOVVTAL. €102 + OIIA €74,10

T'a Aitnon Zvupetoxng
natiore EAQ

KOZTOX MPOrPAMMATOX
To KOOTOG CUUUETOXNG TOU TPOTPEPOLEVOL MPOYPAUUATOG MapatiBeTal atov akéAovbo mivaka:

Emuyopriynon AvAA Kootog ZuppeToxng yia dikatovxoug ‘EKTITWON G€ Jn
(yia Toug dikatovyoug) emyopnynong AvAA Sikatovyoug emyoprynong

€390 + Or1A (19%) €102 + OINA €74,10

KooTtog ZuppeTOXAG*

*ALkatovxot eTiLX0pNyNnon¢ elvat epyoS0TOUUEVOL ETIXELPNTEWV/0pYaVIOUWY (TtLxopriynon €288,00) kat dvepyot (100% emixopriynan) VOouuEVoU
OTL (KavorotoLV Ti¢ npolnoBeaelg mou kabopidovtatl ano tnv AvAA. Aev kataBdAAeTat evioxuon oe autoTeAwWS epyaldueva dtopa i Snuootous

vaAAdovs.
gc gc Ta nesredeeara simpidneay and Ty AvAL, Oy Enirsianasics
PETUNRT PEd SVPEETEEEY B SR ROTRRTous Tees, Rulag

1 SRR, S O wgveray e nesbimelitons me AvAL
EKMAIAEYTIKO KAl B rigsy e oyt Engspdymons
EZETAZTIKO KENTPO

@ FREDERICK UNIVERSITY


https://forms.gle/L54W7EJuZ7HD4qsG9

NEPIEXOMENO ZEMINAPIOY

- Mopdonoinon Asdopévwv tng Excel - EniAuon mpoBArpatog moAAamAwy Tithwv og €va KeAl
MéyeBo¢, YypaLOTOOELPA, oTOlXLoN KAl KATELOUVON KELLEVOU MeTtatpornn KEWWEVOU O OTAAEG
MePLTUALEN KELUEVOU KOL CUYXWVEUOHN KEALWV
Mopdormoinon keAlwv pe Keipevo, aptBpouc (m.x. aplOpols ue
Sekadika, pe Slaxwplopd XAadwy, He cUUPBOAO VOULOUOTIKAG
povadag) Kat e NUEPOUNVIEC (CUYKEKPLUEVN HopdN NUEpopnViag)

- Ta§wvounon dedopévwv
Taglvopnon moAamAwy emumédwy

- Auapdpdwon kat Mpoetopacia yia Ektunwon ®UAAou / BifAiou
Epyaoiag
AN\ayn eplBwplwv, mPooavatoAlopou oeAidag
Mpocappoyn pubuicswv celidag

- KeAud kot QUAAa MpooBrkn, Tpomomnoinon kot elcaywyn Mediwv otig kepaAibeg kal ota
Mopdormnoinon KeAuwv umoé épouc (Conditional Formatting) utocéASa
Antdkpun / Epdadvion ospwv, otnAwv kat GUMwv
Stabepormoinon kot arnootabepomnoinon YpaUwy Kot oTAWY

- MaBOnpatikég e§lowoelg kat GpOpUOUAEg
Sum, Average, Max, Min, Count

- Npoenokonnon ¢pUAAou epyaciog
Ektunwon (meploxng keAwwyv, puAAou epyaaiag, BLBAiou epyaciag)
- Avadopég KEMWV o€ §LOWOELG

ZXeTKn Avapopd - Ma®npotiké OOpHouAES

Am’))\um, avac’bopd /,ZUVGUQOH()C ava¢9pu’uv Count, CountBlank, If, Sumlf, Countlf, Concatenate, VLookUP, HLookUP
Avadopad og dAAo GUAAO kal Ao apxeio

- Nivakeg, oxoAta kat opadomnoinon (Tables, Comments, Grouping)
Mivakeg
Ix0Ala (Comments)
Ouadormoinon / katdpynon opadonoinong celpwyv
(Group / Ungroup)

- Epyaleia AeSopévwy (Data Tools)
Erkvpwon dedopévwy (Data validation)
(Input Message, Error Alert)
Evtomiopog kat Adaipeon dutAddotunwy (Remove Duplicates)

- Eloaywyn 6ebopévwv and aiAo tomno apxeiov

CSV, Delimited - Mpootaocia (Protection)

Mpootaocia keAlwv, VAWV kat BLBAiou
AmoBnKeuaon Kal tpootacia apxeiov pe KwdLko
- OW\tpaplopa

Ouktpapiopa dedopevwy (data filters) - Zuykevtpwtikoi Mivakeg (Pivot Tables)

- [padkéG MaPACTACELG
Anuoupyia (OAa ta €ibn)
Atapopdwon (mpooBRKn AVIIKELUEVWV)
Exktunwon (og dpUANO Kat Eexwplotd)

- Aopr) 6edopévwy Ttivaka
Anuoupylia mivaka — Emidoyn mediwv
Anuoupyia Mpadiknc Mapdotaong

EMIAIQKOMENA MAGHZIAKA ANOTEAEZMATA

M£GW TOU MPOYPAUMATOC O KATAPTI{OUEVOC Ba ATOKTAOEL TN SuVATOTNTA APLOTNG XPNoNG Kat aflomoinong tou epyaleiouv MS Excel,
SleukoAUvovTag £ToL TIC oUVABELS KABNUEPLVEC epyacieg Tou, BeATLvovTag Tov TPOTo Slaxeiplong kat emegepyaciog Twv SeSopévwy Tou Kot
QVTATIOKPLVOUEVOG TIAPAAANAQ OTLG OTIOLEC AVAYKEG TOU OPYOVLIOUOU/ETXEIPNONAG TOU.

EKMAIAEYTHZ

Muix&Ang ZkoOAAOG

O MuaAng ZkoUANOG TeAeiwaoe To mtuxio Tou, Business Information Technology, otnv AyyAia to 1999 kat Tov ZentéuPpto tou 2000 €yLve KATOXOG TOU
METamTuXLakou tou oto Computing. Tov OktwppLo tou 2000 dpxioe va gpyaletal wg kabnyntng mAnpodoptkng oto Frederick Institute of Technology
KaL amo 1o 2007 petadépbnke oto Frederick University omou kat epyaletat péxpt onpepa. Eival emiong, katoxog tou CTP (Certified Training
Professional) and tnv Kumpiakr Etatpeia MAnpodoptkng. Katéxel akoun, tov titho CISCO IT Essentials Instructor and tnv CISCO Networking Academy.
ElbikeVeTOL OE OEULVApPLA KaTApTLoNG o€ edappoyég tng MS Office omwg MS Excel, MS Word, MS PowerPoint, MS Outlook, MS Visio, MS Access e
TLOAUXPOVN EUTELPLO OTO EVEPYNTLKO TOU.

MEPIZXOTEPEZ MAHPO®OPIEX
[la meptoodTepes MANPOPOPIES Kal eyypapes, uropeite va ancvbuvBelite 0To EKMatdeuTIKO Kat EEeTaoTiko Kevtpo Frederick
www.frederick.ac.cy/EKEK, TnA. 22394489, ekek@frederick.ac.cy
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