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Introduction  
The purpose of this document is to assist you in the early stages of using Moodle, particularly when accessing your 
online course for the first time.  

What is Moodle?  

Moodle is a web-based learning environment that allows you to access your course materials online and make use of 
a number of useful built-in facilities to enhance your learning experience.  

It brings the dynamics of a classroom environment to the Internet. It allows teachers and students to interact in a 
‘virtual classroom’ in much the same way as in a standard classroom. The difference is that it can be done from any 
place in the world, at any time and with the resources of the Internet as support.  

Moodle courses can be developed as fully interactive classrooms where you may be involved in online group 
discussions or collaborative group work. Other courses may not involve a lot of online discussion and course material 
may be presented as a structured set of files (such as Word documents and PowerPoint presentations). It depends 
on the learning material, your tutor, and the best way to deliver the course.  

Some of the advantages of Moodle to support your education at the University of Frederick include:  
 Increased access to important course information  
 Additional learning support where materials and tools are available  
 Undertaking aspects of studying anytime, almost anyplace.  
 
To make the most effective use of this system:  
 Ensure you know how Moodle is to be used within a specific course  

 Exploit the opportunities provided (follow links to readings, participate in discussion forums, complete 
quizzes, etc.)  

 See Moodle as additional support, not a failsafe to missing classes  
 Don’t leave online work to the last minute.  
 
With each module studied, Moodle will become a more familiar and welcoming learning environment. Eventually, 

Moodle will simply become another tool used to support learning. As with any classroom, it is a changing 

environment - expect each module to apply different tools and techniques. Join in, ask questions, and participate as 

you would in any classroom. 
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How do I access Moodle?  
You can access Moodle through a web browser (such as Internet Explorer or Mozilla Firefox) on any internet-
connected computer. This means that you can access Moodle from home as easily as you can from the University of 
Frederick campus.  
(1) To access Moodle, open a web browser window and type in the following web address:  
http://lms.frederick.ac.cy  1 

(2) You should now see the Moodle home page (as shown below).  

 
(3) In the middle of the screen, you should see a login box. Type your University username and password into the 

appropriate textboxes and then click on the:            button. 

  

                                                           
1
 It is a good idea to bookmark the Moodle web link so you can return to it at a later time. To save the link, click onto Favourites 

(in Internet Explorer) or Bookmarks (in Netscape) at the top of the screen. Click Add and then OK. To find the site again simply 
click onto Favourites/ Bookmarks and scroll down until you find your saved link.   

http://lms.frederick.ac.cy/
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What will I find in Moodle?  
After logging in, you should see your name at the top of the screen and have access to all the courses that you are 

enrolled in. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Accessing a course  

To access a course in Moodle, first click the category where the course of your interest belongs: 

 
Then just click on the name of the course. This should take you to the home page of the course. 
Each course in Moodle contains similar items, but may look completely different depending on how your tutor has 

set up the course and what resources the course contains.  

  

You will see a list of 

available categories 

of courses 

You will see your 

name at the very 

top of the right-

hand side of the 

screen. 
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Once clicked on the course of your choice, you will see the course summary: 

 

If required, type in the  Enrolment key which is given by your tutor, 

 and afterwards, click on the: button. 
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The example below shows what a typical Moodle course looks like: 

 

 

  

 

The main parts of the homepage of a course  

(1) The navigation bar – each Moodle page has a horizontal navigation bar at the top. The navigation bar tells you 
where you are in the course and it allows you to return to the course page (if you click the short name for the 
course) at any time. (For more details, see the section on “How do I navigate a Moodle course?” on page 9).  
 

(2) Course contents area – this is located in the middle of the screen and consists of course sections. The first section 

usually has general information about the course. The remaining sections contain course resources (such as text 

documents, PowerPoint slides, HTML pages, images, etc.) and activities (such as forums, quizzes, etc.). 

  

(1) Navigation 

bar 

(2) Course 

contents area (3) Side blocks 
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(a) Resources are meant to be perused or read without further interaction. The icon by the side of the resource title 
indicates what type of file it is. You simply click on the title (or icon) of a resource and, depending on the file type, it 
will either open directly in the web browser, in a separate browser window, or you may be given the option to 
download the file directly to your computer.  
You will need to have the relevant software application installed on your computer to access the files.  
The resources in a course can include: 

 

  

Course 

sections 
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You may also see the Directory resource ( ). This is a folder of files offered directly to the students by the 
teacher, rather than displaying them separately. You can open or download the files, but you cannot upload your 
own files.  
(b) Your tutor may include a number of activities in your course. The most common Moodle activities include: 

 

 
(3) Side blocks – most Moodle course pages have a left and right column either side of the course contents area. 

These contain small boxes called blocks. These can give you additional information relating to your course or allow 

you to navigate to different parts of the course. You will see different blocks depending on what your tutor has set 

up in your course. Examples include:  

 

The Activities block lists and allows navigation between the different 

activities available in your course  

 

  

The People block contains a link to the 

list of course participants 
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The Calendar block can be used to signal forthcoming events at course level or 

by students to remind themselves of course deadlines. 
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How do I:  

Edit my profile in Moodle? 

 

 In the block Settings, click “My profile settings” follow by “Edit profile” 

 

 

 

 

 

 

 

 

 

 

 

 

After finishing editing your profile, press:    button, at the end of the page. 
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Attend a Webinar session 

In your course, find and click on the Webinar which you are interested.  

 

Each Webinar may contain one or more Sessions /meetings where you can attend. You will see a list of the available 

and previous sessions (with their recordings if available): 

 

Click Register  and then  Sign-up 

 

Immediately, an automated email including the meeting link, info, date & time, will be sent to your email address. 

You can join the Session at the pre-specified date & time. 
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Below is an example of a meeting environment: 
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Upload an Assignment 

In your course, find and click on the assignment that you wish to upload a file(s) to it: 

 

The Assignment details will be displayed: Click Add submission to upload your assignment file(s) 

 

  

Browse 

Add 
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Click on: 

Upload this file 

Locate and 

Open the file 

Click on Save Changes 

(If the Assignment allows it) 


